Importing a Digital Certificateinto L otus Notes

(Note: Prior to Completing these instructions you will need to export your digital certificate from
your current browser, Netscape or Internet Explorer.)

1. Open Lotus Notes and select File/ToolgUserI D. Then enter your password.
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2. Click More Options button to the | eft.
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3. Click theImport Internet Certificates button.
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4. Locate the certificate from where you saved it on your computer and click Open.

Specify File Containing the Intemnet Certificates
Lok, in: I ﬁ Deskiop

by Computer
25| Metwark Meighborhood
=2 My Briefcasze

S|\ certexp. phe

File narne: ILWu:erte:-:p.pr Qpen

Files of tpe:  [PKCS12 Files [p12, " ph) | o
Help

09/25,/2002 04:14:07 PM 3993 bytes

| -

Enter Pazsword

Erter the pazsword for the e containng internel cemifcates.

Basswoed: | ﬁ Enter the certificate challenge phrase

ok | Cancel |

5. Click the Accept All button.

Accept Internet Certificates

Do pow want to accepl these cerificates into your (D file? |

Certificates issued to:

EMall=_  _ Customer /(M= Customar __ /0l=ww vensancom/iepostor TES Dkl
CH=Multistate Certificate SAuthority/ 0L =Clazs 2 OnSite Individual Subscriber CA/DU=Terms of —
OU=Clazs 2 Pubbc Pomarny Cerbfication duthortyO=\enSign, Inc. /C=U5

gnmpmll Cancel ]

6. Click OK.
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7. Your certificate should now beinstalled. To make sure you certificate isinstalled in L otus Notes
goto Toolg/User 1D/

8. Click More Optionson the left side. Then, click Export Internet Certificate. A window will
open. If your cert isinstalled your name will appear somewhere on this page.
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9. Youaredone. You may now close any unneeded windows.



